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Richmond Branch
BYLAWS
Article I: Name and Object 


Section 1. The name of this organization shall be

 Richmond Branch, Virginia Section, American Society of Civil Engineers (hereinafter referred to as the Richmond Branch).

Section 2. The objective of the Richmond Branch shall be the advancement of the science and profession of engineering in a manner consistent with the purpose of the American Society of Civil Engineers (hereinafter referred to as the Society).

Section 3. The actions of the Richmond Branch shall be consistent with the provisions as set forth in the Constitution and Bylaws of the Virginia Section.

Article II: Area and Membership

Section 1. The area of the Richmond Branch shall be as assigned by the Society.

Section 2. All members of the Society of all grades, who subscribe to the Bylaws of the Richmond Branch and who have satisfied current dues requirements of the Section and Branch, and who are residents in the Branch area, shall be Subscribing Members of the Branch. All other members of the Society of all grades, whose addresses of record are within the boundaries of the Branch, as defined by the Society, shall be Assigned Members of the Branch.

Article III: Dues and Finances

Section 1. The Branch activities shall be financed by an annual allocation of monies from the Section based on a budget proposed by the Branch and approved by the Section.

Section 2. There shall be no separate annual dues for Branch members without amendment of these bylaws.

Section 3. Branch costs will be offset through paid attendance at meetings, sponsorships, and related means however the Branch will not make profits.  An annual financial report will be prepared as documentation of finances, and approved by the Board of Directors.

Article IV: Officers

Section 1. The officers of this Branch shall be a President, a President-Elect, a Vice President, and a Secretary/Treasurer.   Other board members shall include Past-President (defined as the outgoing President) and two (2) Directors (the previous two Presidents still residing in the Branch area).  These seven (7) persons shall constitute the Board of Directors in which the government of the Branch shall be vested.
Section 2. All officers, except the President, shall be elected for terms of one (1) year, which terms shall begin at the close of the Summer Planning Meeting and continue until their successors are elected and assume the offices.

Section 3. Only subscribing members of the Branch shall be eligible for election to office.

Section 4. The term of office for the President shall be one (1) year. The President-elect shall succeed to the office of President at the close of the Summer Planning Meeting. 

Section 5. A vacancy in the office of President shall be filled by the President-elect. A vacancy in the office of President-elect shall be filled by the Vice President. Other vacancies shall be filled for the unexpired term by appointment by the Board of Directors.

Section 6. The Board of Directors shall oversee the preparation of the Annual Report which shall be submitted to the Section in accordance with published requirements.

Section 7. At meetings of the Board of Directors, three (3) members shall constitute a quorum. 

Section 8. The duties of officers shall be those usual for such officers and can be generally described as follows:
President – In charge of all meetings, with signatory authority for financial matters, and liaison to the Society in all matters of the Branch.
President-Elect – Represents Branch at ASCE leadership conference and in charge of planning special events, such as Engineer’s Week and liaison to the Richmond Joint Engineer’s Council (RJEC).

Vice President – Plans and schedules all guest speakers, panel discussions and technical tours for all Branch meetings, including all details of the meetings.  
Secretary/Treasurer – Prepares meeting reports for all meetings, with signatory authority for financial matters and responsible for maintaining bank accounts, paying bills, collecting monies, and preparing financial reports.
Article V:

Nomination and Election of Officers

Section 1. The Nominating Committee shall consist of not less than three (3) members of the Board of Directors.

Section 2. The Nominating Committee shall choose one or more candidates for election to each office, except the office of President, and obtain the consent of each nominee to serve if elected. 

Section 3. The Board of Directors shall send a letter ballot, containing a list of official nominees and a space for a write-in vote for another candidate for each office, to each subscribing member of the Branch at least thirty (30) days previous to the Summer Planning Meeting. 

Section 4. Ballots returned to the Board of Directors up to the time of counting shall be opened and counted by the President. For each office the candidate receiving the highest number of votes cast shall be declared elected. 

Article VI: Meetings

Section 1. Board meetings shall be held as required to conduct Branch business and as directed by the President, to include a Summer Planning Meeting.

Section 2. Meetings of the general membership of the Richmond Branch shall typically be held on the 3rd Tuesday of each month, starting in September and ending in June of each board year, for a total of ten (10) meetings per year, with the exception of February during which time Branch activities will generally be held during National Engineer’s Week.
Section 4. Notice of call for Branch meetings shall be mailed to all subscribing members of the Branch not less than fourteen (14) days in advance of the meeting date. 

Section 5.  Most Branch meetings will require advanced registration by members planning to attend. Any costs associated with attendance at meetings shall be the responsibility of the member upon making a reservation.

Section 6. The rules contained in the current edition of Robert’s Rules of Order. Newly Revised shall govern the Branch at meetings and in all cases to which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order that the Branch may adopt. 

Article VII: Committees

Section 1. The President each year shall appoint the following committees and committee chairpersons: membership, younger members, and public information.

Section 2. The President shall appoint such other committees as are from time to time deemed necessary. 

Section 3.  Each appointed committee chairperson shall be invited to participate as non-voting members of the Board of Directors.

Section 4.  The responsibilities of these committees shall be as follows:

Membership Committee – Shall attract new members and maintain existing membership by encouraging wide participation and interest in the Society locally.
Younger Members Committee – Shall attract younger members by planning focused activities such as social events and school visitations.  Also currently in charge of fundraising activities for the scholarship fund, including the golf tournament.
Public Information – Shall be responsible for advertisement for all meetings and events of the Branch, including preparing and distributing a monthly newsletter for Subscribing Members and maintaining the Branch Website.
Article VIII: Amendments

Section 1. These Bylaws may be amended only by the following procedures:

(a) The proposed Bylaw amendment(s) shall be approved by not less than a majority of the Board of Directors and approved by the Board of Directors of the Virginia Section in accordance with their constitution (boundary changes would also be subject to the approval of the Council of Vice Presidents for review and approval before being voted upon).
(b) Upon approval, the proposed Bylaw amendment(s) shall be distributed to the subscribing membership. The proposed amendment shall then be voted upon by those subscribing members in attendance at a business meeting provided that written notice of the proposed amendment vote shall have been given to the membership along with the meeting notice and at least fourteen (14) days in advance of the meeting. To become effective, the proposed Bylaw amendment(s) shall receive an affirmative vote of a majority of subscribing members voting.

Article IX: Miscellaneous Provisions
Section 1. No part of the net earnings of the Branch shall inure to the benefit of any private shareholder or individual and no substantial part of the activities of the Branch shall be carrying on propaganda, or otherwise attempting to influence legislation and the Branch shall not participate in, or intervene in (including the publishing or distributing of statements), any political campaign on behalf of or in opposition to any candidate for public office.

Section 2. Upon dissolution of the Branch, the assets remaining after the payment of the debts of the Branch shall be distributed to such corporation, community chest, fund or foundation, organized and operated exclusively for religious, charitable, scientific, testing for public safety, literary or educational purposes, or for the prevention of cruelty to children or animals, which would then qualify under the provisions of Section 501(c)(3) of the Internal Revenue Code, as they now exist or as they may hereafter be amended, as the Board of Directors shall have designated and in the absence of such designation they shall be conveyed to the American Society of Civil Engineers.

Other Notes

1. Can the President can assign signatory authority to another board member (2 total)?

2. Do we need a scholarship committee and reference to our scholarship bylaws?

3. Do we need to review section and ASCE bylaws?

4. Do we mention nametags and receipts at meetings by Treasurer?

5. Do we mention purchasing speaker gifts, AV equipment, picking meeting locations, picking meals, etc by VP?

6. Do we mention attending ASCE leadership conference, legislative fly-in, Reston orientation, etc.

7. Do we mention SPAG grant work and who’s responsible?

8. Do we discuss how to deal with life member certificates?

9. Do we mention West Point and Science Museum bridge competitions?

10. Do we mention webmaster or hire someone to take this over?

11. Do we mention liaison with other societies.  We have joint meetings with ASHE (Jan), VSPE (occasional), RJEC (runs Engineer’s Week), ASFPM (occasional) and can add VASITE, ARTBA, etc.?

12. What else do we do?  What should we add to these bylaws to document how the branch functions?
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